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Just as many of you take time off during the 
Holiday Season to enjoy with family and friends we 
also will be taking some time.  During this Holiday 
Season Altitude Information Systems office hours 
will be: 

Holiday Changes Hours/Closed 
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The office will be 
closed and no 
appointments are 
being booked 
during this time.  
We will be available 
by phone for all 
emergency 
situations.  
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Our normal office hours of 8:30 am to 5:30 pm will 
resume on Tuesday, January 4, 2005.  We hope you 
all have a wonderful Holiday Season and enjoy this 
time with family and friends. 
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Year-End Cleanup - Be Prepared     



For many businesses December brings the close of 
their fiscal as well as calendar year.  Not only are 
there a number of tasks to be accomplished but this 
is also great time for giving your data some 
attention.  

Plan ahead. Make a list of everything which needs 
to be addressed, and then book early for those tasks 
which involve an outside service provider. This is a 
very busy time of year for businesses such as 
Altitude and accounting firms.  

Reassess your data retention. Do you keep your data 
long enough? Do you keep it too long? Do you have 
enough space on your server for your growing data 
files?  

Document your year-end processes. They only 
occur once a year, and it's difficult to remember 
everything that needs to be done, by whom, and 
when. Take the time this year to document 
everything. While it may be painful the first year, 
you will reap the benefits for years to come.  

Do you have the necessary financial information? 
Do you need to redo your financial statements? 
How about considering a financial modeling tool 
such as CFO? Have you outgrown the logic built 
into your Chart of Accounts?  

Run integrity checks to ensure a clean year-end 
closing.   

As part of your annual clean up if you would like to 
change or combine inventory control item numbers, 
customer numbers, vendor numbers, or general 
ledger account numbers, year-end is a great time to 
do this.  Contact Altitude about the availability of 
Number Changer(s) for your ACCPAC Advantage 
Series or ACCPAC Plus system.  

December is a good time to review your year 
and define necessary changes.  
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Altitude Information Systems is committed to 
providing you with superior customer service.  Our 
dedication to your success has compelled us to post 
these tips monthly and to provide you with a library 
of tips on our website.   

If you have suggestions on tips you might find 
useful please let us know by emailing 
��#����N�����
�
����,���,� 

Click the following URL to visit our Tip of the 
Month Section. 
http://www.altitudeinfo.com/tipofthemonth.html 
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